TRIP DIRECTOR JOB DESCRIPTION

e The Trip Director is an elected officer of the Happy Trails RV Club.

e The term for this office is 2 years, beginning November 1 of each even-numbered year.

e The job of the Trip Director is to coordinate the overall planning of club rallies and other
adventures (such as Meet-Ups) along with the support and input of the Happy Trails RV Club
Executive Committee.

e The most important focus of the Trip Director is to assist the Wagon Masters. The Trip Director
should have a clear understanding of the duties of the Wagon Masters and be willing to step in
and provide assistance as needed.

e The Trip Director shall provide rally information at the monthly meetings.

e The Trip Director shall have access to the Club’s email account in order to send notices to the
members about rallies. The Trip Director may also share information to the members via their
own private computer account but must ensure all information is sent as “blind distribution” to
keep names and email addresses private.

e The Trip Director shall maintain and update the information file box of prior rallies. Past rally
display boards are also to be kept by the Trip Director.

e The Trip Director shall maintain information on where club items are stored (i.e. banner and

portable propane cooker/pot).
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